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1. OBJIACTb IPUMEHEHMSA

1.1. Hacrosmuii Ilopsnokx pernaMeHTHpyeT (GOpMHpOBaHHE, BeJeHHE U
XpaHEeHHe JIMYHBIX Jie]l 00y4YaroluXcs MO AOIOJHUTEIBHBIM MPOQeCCHOHATBEHBIM
nporpammaMm (nanee — llopsmok) B YacTHOM YUpeXIOEHHH OTIONHHTEIHHOTO
npodeccuoHanbHOro  obpazoBanuss «CHOUPCKHMEA I'yMaHHTAPHO-TEXHUYECKHI
HHCTUTYT» (nanee — MHCTUTYT)..

1.2. IlopsnoKk IOMJIEXKHUT K HUCIOJHEHHIO CTPYKTYPHBIMH IOJpa3/iesCHUsIMH
HHuctutyTa, o0ecrnieunBarOIUMHU JIOKYMEHTALMOHHOE COIIPOBOXKJICHUE
o0Opa3oBaTelpbHOTO  Ipolecca IO  JONOJIHHTEIbHBIM  IPO(hECCHOHAIBHBIM

IIpOrpaMMam.
2. HOPMATUBHBIE CCBLIIKH

2.1. Hacrosmmii Ilopsimox pa3pa®oTaH B COOTBETCTBUU C TpeOOBaHUIMHU
CIIEIYIOIIMX HOPMATHBHBIX IPABOBBIX aKTOB:

— ®@epepanbHblii 3akoH oT 29.12.2012 Ne 273-®3 «OO6 obpa3oBaHuUU B
Poccuiickoii d)eﬂepaupm».;

— Ilpuka3z MunoOpHayku Poccum ot 01.07.2013 Ne 499 «O6 yTBepIeHHH
Ilopsinka opraHu3alid M OCYIIECTBICHUS OOpa3oBaTENbHON IEATEeNbHOCTH
0 IONOJIHUTENILHBIM Mpo(eccHOHATBHBIM ITPOTpaMMaMy;

— Ilpuka3z MunucrepctBa KynsTypel Poccuiickoit ®epepamuu ot 31.03.15
No 526 «O6 yTBep)kA€HHUH TPaBUJI OpraHU3allMH XpaHEHHs, KOMIUIEKTOBaHHSI,
ydyeTa M HCIIOJIb30BaHHUS JOKYMEHTOB apXMBHOro (OHAAa pPOCCHICKOM
denepanuu ¥ OpYrUX apXMBHBIX JOKYMEHTOB B OpraHaxX rocyIapCTBEHHOH
BJIACTH, OpPraHaX MECTHOTO CaMOYIIPaBIIEHHs X OPTraHU3aLHsIX;

— ¥Ycras UY IO «CI'TH»;

— HWHBIE HOpPMATHBHBIE IIPAaBOBbIE aKTHI, PErVIAMEHTUPYIOIIHE JEsTeIbHOCTh B

cepe DOTIOIHUTETBHOTO NMPO(ECCHOHATFHOTO 00pa30BaHHUSI.
3. OBIIUE NOJIOXKEHMU I

3.1. JIna nenei Hactosuero [lopsika UCIIONB3YIOTCSI CIIEAYIONIUE TEPMUHEI C
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— ««oby4aromuiics» — Qusnyeckoe JuI, OCBaMBalOIllee JONOTHUTEIHHYIO
00pa3oBaTeNLHYIO IPOrPaMMY;

T «caymareab» —  (QU3MYECKOe JIMIO, OCBaMBAIOLIee JIOTIOJTHUTENBHYIO
PO(ECCHOHANBHYIO IIPOrPAMMY;

T «IMMHOE fies10» — feno, COPMHPOBAHHOE B TIEPHO. IOCTYIUIEHHS. H
oOyd4eHus caymarens B HcTutyTe, B KOTOPOM CTPyNITHUPOBAHEI JJOKYMEHTEL
CONCPIKAIINE CBEACHHUS O CiylaTese U IPOLECCEe OCBOSHMS NONOIHATENLHON
NPO(eCCHOHATBEHOM MPOrpaMMBbL;

~ «ONEpATHBHOE XpAHEHHE» — XpaHEHHE JHYHBIX el obyuarommxcs ¢
MOMEHTa MX NEpBOHAYANBHOr0 (OPMHPOBaHMS N0 mepefaud Ha apXUBHOE
XpaHEeHHE;

~ (NEpPCOHANIbHBIE JaHHBIe» — mobas HHPOPMALHS, OTHOCAIIASCS K
ONPENCICHHOMY HIIHM OIpEAENsIeMOMY Ha OCHOBAHHH TaKOM uHpopMaru
(DU3HYECKOMY JIWILY, B TOM YHCJIE: €ro (hamMuTmst, HMsI, OTYECTBO, TOJ, MeCHII,
Aata M MECTO POXCHMS, aipec, ceMeifHOe, COIHAlIbHOE, HUMYILECTBEHHOE
II0JIOJKEHHE, 00pa3oBaHue, npodeccusi, TOXOAbl, Apyras UH(pOpMaIHs.

3.2. JIm4Hoe gmeno obyuaromerocs (opmupyercst B MHCTHTYTe Ha Kamoro
oOyyalomerocss M BefeTci C MOMEHTA 3a4UCIICHHS Ha oO0yyeHme u 10 ero
OKOHYaHUSI.

3.3. JInanoe pmeno obyuarormerocs dbopmupyercs corpynuukom Otmena 1o
pabore ¢ KIMEHTAaMH, OTBEYAIOIIUM 3a IPpUEM JIOKYMEHTOB IOCTYIAIONINX Ha
o6yuerue B IHCTHUTYT.

3.4. K IU4YHBIM [€1aM TaKXe UMEOT [IpaBo AoCTyma: pykoBoauTens Otnena
1o pabore ¢ KIMeHTaMu, JgupekTop UHcTHTYTA, MNa, Ha3HAYEHHBIE JUIS [IPOBEPKH
ACSTENBHOCTH MIHCTATYTA U / M €10 CTPYKTYPHBIX IIO/Ipa3/IeNIEHUH, a TaKXKe UHbIE
JIMa B COOTBETCTBUHU C 3aK0Ho,uéTeHLCTBOM Poccuiickoi Denepanuy.

3.5. CBenenus, comepskammecs B MaTepHanax JHYHBIX Jell 00yYarolmxcs,
OTHOCATCS K NEPCOHANBHBIM ~ JaHHBIM M SIBISIOTCS  KOH(MHIEHIMATHHOMN
unpopmanueit. Ilpouenypa cbopa, XPaHCHUA W 3aIUTBl [EPCOHANBHBIX HAHHBIX

PETIIAMEHTHPYETCS JIOKaTBHBIM HOPMaTUBHBIM akToM MHCTHTYTA.




4. P°OPMUPOBAHUE JIMYHBIX JEJ OB YYAIOILIUXCS

4.1. Jlmanoe nemo dopmupyercs mneper 3aumcieHHEM obyuaroierocst B

I/IHCTHTYT AT COCTaBIICHUS ITPUKa3a O 3aYUCIIEHUH Ha OGY‘IGHHC.

4.2. JlugHoe peno obywaromerocs AOJDKHO  CONEPIKaTh CJemyrolue

JIOKYMEHTBI:

3a4BJICHUC O NPHEME Ha ODyYeHHe MO TONOIHUTENBHON MpO(hecCHOHATBHOMN
IporpamMMe 1o GopMe, yCTaHOBICHHOH JIOKATEHEIM HOPMATHBHBIM aKTOM;
KONHIO NOKyMeHTa 00 oOpa3oBaHuu (aTTecTaT 06 OCHOBHOM obmem
00pa30BaHUH, ATTECTAT O CpeJIHEM 06IIeM (os1HOM) 06pa30BaHKH, JUILIOM O
Ha9aJlbHOM WM CPEJHEM IPOMECCHOHANBHOM 06pPa30BaHMK, NHIIOM O
BBICILIEM NPO(EeCCHOHATBHOM 06pa3oBaHmH);

KOITHs IaCIOpPTa;

KOIWH CBUACTENIECTB O 3aKIIOYEHUH (pacTopskeHus) Opaka, cMeHe dhaMuium,
MMEHH, OTYeCTBa (pu HeOOX0MMMOCTH);

noroeop o0 oOpazoBaHu;

AOTIONIHATENIEHOE COrnamerue (Ipyu HaJIMIuH).

4.3. Bce HOKYMEHTHI JHYHOIO Aena rnoMeuarTces B manky. O6oxkka

(TUTYIABHBIA  TTHCT)  COmEPXKUT  MH(OPMALHIO CIIEMYIOLIEro  XapakTepa

(ITpunoxenwue 1):

HaNMEHOBAHHUE YUPEKICHHS;
Ne nmunoro nena;

(pamMunms, UM, OTYECTBO;

HavMEHOBaHUE JIOTIOTHATEIbHOM IPO(eCCHOHAIBHOM IIPOrpaMMBbI
(mporpaMmel npodeccHOHaNBHOM NIEPENOATOTOBKH/TIOBBIIEHHUS
KBaTH(HKAIHH);

¢opma obyueHust (0uHast, OUHO-3204Has, 3a04Has);

JlaTa Havajia ¥ Jlata OKOHYaHUs 00y4YeHus;

rOJl © MECTO 3aBEIEHUsI JIMYHOT'O JeNa.

4.4. Tlpu peanusaluyt MPOrpaMM IOBBINIEHHS KBaNH(UKALMH JOILyCKaeTCsI




(popmupoBaHue fena Ha FPYIIILY CIIyLIaTele.

4.5. CopmupoBaHHbIe JHMYHBIE Nela 00YYalOIMXCS B JBYXIHEBHBIH CPOK

NNepeaaroTcs OUPEKTOPY HHCTHTYT& AJIA COCTaBJIEHHUS IIPHKas3a O 3a4HCIIEHHM Ha

o0yueHmue.

S. BEAEHHUE JIMYHBIX JEJI OBYYAIOIIUXCSA

5.1. Jlnunoe pmeno obydyaromerocst 1o JONONHHUTENBHOM NPodecCHOHANBHOM

nporpaMMe BEINETCsl B TEYEHHME BCEro IepHoJa OCBOEHHS 00pa3oBaTeNbHOM

IporpaMMbel JO MOMEHTa €ro OTYHMCJIIEHHA B CBA3H C YCIIEIIHBIM 3aBEPIICHHEM

IPOrpaMMBbl HIIH 110 IPYTUM OCHOBAHHEM.

5.2. B juM4HOe neno ciuymaTens / CIymiaTeiel HporpaMMbl ITOBBIIICHHMS

I{BaJ',[Hd)IfIKaI_[HPI BKJIFOYAKOTCA CIIEOYIOIHE TOKYMEHTRI:

KOIIMY CIIPaBOK, BBIIAHHBIX CIyIIATEII0 BO BpeMs U / WM O 3aBEPIICHHU
obydenus (Ipy HAJIUYHK);

OpHMIMHAbI JTMYHBIX 3asIBJICHH#H CITyIIaTes;

KOIIUSI BEZIOMOCTH HTOTOBOM aTTECTALIUY;

KOITHH BBIJIAHHBIX yJOCTOBEPEHHH O NOBBIIIEHUH KBAIA(DUKALIHH.

53. B muHoe Jneno chymarenst mporpamMbl  IpoecCHOHAIBHOM

NNEPENOArOTOBKH BKIIFOYAKOTCS CICOYIOUIHE JOKYMEHTRI:

KOIIMYU CIPaBOK, BBIAAHHBIX CIYIIATEII0 BO BpeMs M / WIH IO 3aBEpIICHUH
oOyueHnust (Ipy HATHYIHH),

OPHMIWHAJIBI JIMYHBIX 3asIBIICHUI CITylIaTes;

KOMHUH JOKYMEHTOB, IOATBEPKIAIOIIMX H3MCHEHHE HMEIOIIMXCS B JEje
CBELCHUH O ciyarese (TpHU HaTHYUH );

KOIIMH BEJOMOCTEH IIPOMEXKYTOUYHOM W UTOTOBOM aTTECTALMH;

KOIIMA IIPOTOKOJIA 3ace/laHusl UTOrOBOM aTTECTAI[HOHHON KOMHCCHH;

KOIIMS JUIIJIOMA O MPO(EeCCHOHANBHOM MEPENIOTOTOBKE C IPUIIOKEHHUEM.

5.4. HpH HM3MEHCHHH IEPCOHAJNIBHBIX ITaHHBIX CIIYIIATEIIs HBOGXOI[HMBIC

HU3MECHECHHA BHOCSATCS Ha 06JIO)KKy JINYHOTO Jcjia (I’Ipe)KHHe JaHHBIC 3aKJII04Yar0OTCsA B

CKOOKH, CBEPXY Ha/IIUCHIBAIOTCS] HOBEIE TAaHHEIE).




6. XPAHEHUE JIMYHBIX JEJI OBYYAIOLIUXCSI

6.1. Jluunele pgena oOydaromuxcsi XpaHATcS B VMHCTHTYTE B YCIIOBHSX,
obecneunBaloOUX KX COXPAHHOCTh M HCKIIOYAIOIIUX YTpaTy J;[OKyMeHTbB Ha
IIPOTSDKEHUH BCErO CPOKA OIEPATUBHOIO XPaHEHHS.

6.2. OTBETCTBEHHOCTh 3a COXPAaHHOCTh JIMYHBIX JE€J BO3jaraercs Ha
pykxosogurens Oraena 1o paboTe ¢ KIMEHTaMH.

6.3. JlnuHbple Jena ciyluateneil, OTYUCICHHBIX W3 MHCTHTYTa, XpaHATCS
OTIENBHO OT JIMYHEIX JIEJI CIIylIaTeNeid, MpoaoKalIuX 00yUeHHE.

6.4. JluyHble Jena OTYMCIEHHBIX OOYYAIOIIUXCS NEepelaroTcsi B apXUB
HMHCcTUTYyTa Ha IOCTOSIHHOE XpaHEHHe He TO3JHee 3 MECSIEB II0Cle OKOHYAHHS
KaJIEH[APHOTO T'0/1a, B KOTOPOM CITyHIATEIH OTIUCIICHBL.

6.5. Bplmada JMYHOTO Jeina BO BpEeMEHHOE IIOJb30BaHHE, H3BATHE
IOKYMEHTOB JIMYHOIO Jiela 10 TpeOOBaHMIO CTOPOHHUX  OpTaHHU3aIdit
IIPOU3BOAMTCS Ha OCHOBAHUM pacrnopsbkeHus: aupektopa WMucruryra. Ilpm
BO3BpAIEHUH JIMYHOI'O €14, U3BATHIX JOKYMEHTOB JIMYHOTO Jejla, OTBETCTBEHHOE
3a XpaHEeHHe JWYHBIX JeN CIyllareleld NpoBepseT Hajludhe M COCTOSIHHE BCEX
JIOKYMEHTOB B JINYHOM JIeTIe.

7. SAK/IIOYUTEJBHBIE ITOJOKEHU I

7.1. Hacrosimuii [Topsiiok BBOAMTCS B NEWCTBHE CO JHS €0 YTBEPIXKIAEHHUS
IupeKTopoM MHCTHTYTA | IeHCTBYeT 10 MOMEHTA ero OTMEHBL.

7.2. B naussiii Ilopsinok MOryT BHOCHTBCS H3MEHEHHS H JIOIOJTHEHHS,

KOTOPEIC BBOIATCA B ,I[CﬁCTBPISI IIPpHUKa3oM OUPEKTOpa I/IHCTI/IT}’TEL

8. JUCT COI'JTACOBAHUM A

CoryiacoBaHo:

—

HupekTop W— / BenpxoBa EB./  « »,,wé%f,ZO 18 r.

( Moanuch )




Ipunoxenue 1. O6pasen opopMIeHHS TUTYITBHOTO JIUCTA JIXYHOTO AeNa

obOydarorerocs
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