[Tpunoxxenue No2

K [Tpukazy Ne 117 ot 12.07.2019 rona
IIpaBuia o6padoTku nepcoHaJbHbIX JaHHBIX B UY IO «CI'TU»

I. O01mme mostoxeHUst

1. Hacrosimue IlpaBuna o6padotku nepcoHanbHbiXx AaHHBIX B UY 10 «CI'TU» (nanee
— I[IpaBuia) ycTaHaBIMBAIOT €IUHBIN MOPSAIOK 00paOOTKU MEpCOHAIBHBIX NaHHBIX B UY JI1O
«CI'TW».

2. O6pabotka mnepcoHambHbIX maHHBIX B UY IO «CI'THU» ocymecTBusieTcs B
cootBeTcTBUU ¢ DenepanbHbiM 3akOHOM 0T 27 utoiig 2006 roga Ne 152-03 «O nepcoHanbHbBIX
naHHbIX» (nanee — DepepanbHbiii 3akoH Nel52-D3), macrosimumu IlpaBunamMu u Apyrumu
HOPMATHUBHBIMH MIPABOBBIMH aKTaMH, KaCaOIIMMHCS 00pa0OTKH EPCOHATBHBIX JTAHHBIX.

3. OcHOBHbIE TIOHATHA ¥ TEPMHUHBI, HCHONbB3yeMble B Hacrosmux [IpaBuiax,
MPUMEHSIIOTCS B 3HAUCHUSX, onpeieieHHbIX DenepaibHbIM 3akoHOM Ne 152-D3.

4. Lenpto HacTosumx [lpaBun siBiaseTcss oOecriedeHUe 3alUThl IEPCOHAIBHBIX JaHHBIX
rpakJaH OT HEMPAaBOMEPHOIO WJIM CIIYYalHOTO JIOCTYyNa K HUM, YHUYTOXKCHHS, U3MEHEHUS,
OJIOKMPOBaHMSI, KOMUPOBAHUS, MPEAOCTABICHUS, PACHPOCTPAHEHUS MEPCOHANBHBIX JaHHBIX, a
TaK)Ke OT UHBIX HEMPABOMEPHBIX ACHCTBUI B OTHOIIEHUH MTEPCOHANBHBIX JaHHBIX.

5. Hacrosimue [IpaBuna ycTaHaBIMBAKOT U ONPEACIISIIOT:

1) mnpouenypsl, HampaBJICHHBbIE HA BBISIBJICHUE U MPEAOTBpAILEHUE HAPYIICHUM
3akoHoaTenscTBa Poccuiickoit @enepanuu B chepe mepcoHaTbHBIX JaHHBIX;

2) nenu 0OpabOTKH MEePCOHATBHBIX JaHHBIX;

3) comepxanue oOpabaThIBAEMBIX NMEPCOHATBHBIX JAHHBIX JUTSI KAXIO0U 1EeTu 00paboTKu
MIEPCOHAIIbHBIX JIAHHBIX;

4) kaTeropuu cCyObeKTOB, IEPCOHAIBHBIE TaHHBIE KOTOPHIX 00pabaThIBAIOTCS;

5) cpoku 00pabOTKU U XpaHEHHsI 00padaThIBAEMBIX IEPCOHABHBIX JAaHHBIX;

6) TOPSAIOK YHUUYTOXKEHHS OOpaOOTaHHBIX TMEPCOHAIBHBIX JAHHBIX TPH JOCTHKECHUH
nene 00paboTKU WM MTPU HACTYIIJIEHUU UHBIX 3aKOHHBIX OCHOBAHUH.

6. OcHOBHBIE YCTIOBHS 00paOOTKH MEPCOHATBHBIX TaHHBIX:

6.1. OOpaboTka TEPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS  IOCIE  MPUHSATHS
HEOOXOMMBIX MEp TIO 3aIUTE MEPCOHATBHBIX JTAHHBIX, 3 UMEHHO:

— TMOClie TIONy4YeHUsS COrJlacusi CyObeKTa MEepPCOHANBHBIX JaHHBIX, 32 HCKIIOUYECHUEM

CIIy4aeB, MPEIyCMOTPEHHBIX IyHKTaMu 2-7, 9-11 wactu 1 crateum 6 dDemepaibHOTO

3axoHa Ne 152-D3;



— TIOocie HampaBJeHHUA yBeJOMJIeHMS 00 00paboTKe TMEepCOHAJIbHBIX JaHHBIX B
QenepanbHyio cayk0y 1o Hag3opy B chepe CBSI3M, MHPOPMAIMOHHBIX TEXHOJOTUH M
MacCOBBIX KOMMYHHUKanuii 1o WMpkyrckoii o6nactd, 3a HCKIIOYCHHEM CIy4aesB,
IIPEyCMOTPEHHBIX YacTbio 2 cTaThi 22 denepanbHoOro 3akoHa Nel52-@3.

6.2. JIuna, nonymieHHble K 00paboTKe MepPCOHANBHBIX JaHHBIX, B 00S3aTEILHOM TOPSIKE
HOJl POCHHCH 3HAKOMATCA C HacTosAmuMH [IpaBuiaaMu M MOXNKMCHIBAIOT 005S3aTEIBCTBO O

HepasTrianeHuy nHpopMauu B opsiake, ycranopieHHoM B UY JIT1O «CT'TH».

I1. IIpouenypsbl, HanpaBJIeHHbIC HA BbISIBJICHUE U NPeJI0TBPaLlleHHe HapyIeH il
3aKOHOAATE/NbCTBA B chepe nNepCcOHANBHBIX JaHHbBIX

7. Mepbl, HampaBlI€HHbIE Ha BBIABICHME W  INPEINOTBpAIllCHHE HapYyIICHUN
3akoHozarenbcTBa Poccniickoit denepanuu:

7.1. NHopMamMoOHHBIE pPECypChl, COAEpIKAIllMe IEPCOHATbHBIC IAaHHBIC, CO3JaHHbBIC,
npuobperennsle, HakomieHHele B YUY [IIO «CI'TU», a Takxke NOJIY4YEHHbIE ITyTeM HHBIX
YCTAHOBJICHHBIX 3aKOHOM CIIOCO00B, sABIs0TCA coocTBeHHOCThI0 UY JIIO «CI'TU» u He MoryT
ObITh HMCIOJb30BaHbl MHA4Ye, KAaK B YCTAHOBJEHHBIX 3aKOHOM CIIydasX WM C pa3pelieHus
mupextopa UY I10 «CI'TU».

7.2. K wMepam, HanpaBlICHHbIM Ha BBbISBICHME M IPEJOTBPALICHUE HapyLICHUN

3akoHoJarenbcTBa Poccuiickoit @enepanuu B chepe 00pabOTKHM MEPCOHAIBHBIX JTaHHBIX

OTHOCSITCS:

— Ha3HaueHHe OTBETCTBEHHOI'O 3a OPraHM3allli0 00pabOTKU MEPCOHAIBHBIX JaHHBIX B UY
IO «CI'Tx;

— DpPUMEHEHHE TIPABOBBIX, OPraHM3ALMOHHBIX M TEXHHUUYECKUX Mep MO0 O00eCHeueHHIO
0€30MacHOCTH IMEPCOHAIbHBIX JTAHHBIX B COOTBETCTBMM € 4dacTsaMu | u 2 cratbu 19
®enepanbHoro 3akoHa Nel52-3;

— OCYUIECTBIICHHE BHYTPEHHETO KOHTPOJISI COOTBETCTBUS OOpaOOTKH MEpPCOHAIbHBIX
nanHbix ®DenepanbHoMy 3akoHy Nel52-®3 u HNpUHATEIMH B COOTBETCTBUU C HHUM
HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMH, TPeOOBaHMSAM K 3allUTE MEPCOHAIBHBIX JAaHHBIX,
HOJIMTHUKE ONepaTopa B OTHOIIEHHMH OOpaOOTKH MEpPCOHATBHBIX JIAHHBIX, JOKaJIbHBIM
aKTaM oIepaTopa;

— OlIEHKa BpeZa, KOTOPBIA MOXET ObITh MPUYMHEH CYyObEKTaM MEepPCOHAIbHBIM JIAaHHBIX B
ciydae HapylIeHHs 3aKkoHoAaTenbcTBa Poccuiickon @enepanun u Hactosiuux [Ipasui;

— O3HaKOMJICHHE paOOTHHMKOB, HEMOCPEICTBEHHO  OCYHIECTBISAIOMUX  00paboTKy
MEPCOHAJIbHBIX JIJAHHBIX, C MOJOKEHUAMM 3aKoHoAaTenbcTBa Poccuiickoin denepanuu o

MNEPCOHAJIbHBIX NAHHBIX U HACTOAIIUMU HpaBI/IHaMI/I;



— 3amper Ha OOpabOTKy MEpPCOHANbHBIX [AHHBIX JIMIIAMH, HE JOMYIIEHHBIMH K HX
00paboTke;

— 3anper Ha 00pabOoTKy NePCOHAIBHBIX JaHHBIX MO TUKTOBKY.

7.3. JIOKyMeHTBI, ONpEAESIONe NOJUTHKY B OTHOIIEHHH OOpaOOTKH MEPCOHATIBHBIX
JAHHBIX, TOJIKAT O00sf3aTeNbHOMY ONYyOJMKOBaHMIO Ha oduuuansHoMm caite UY 11O
«CI'TU» B Teuenue 10 nHel mocie Ux yTBep>KICHUS.

7.4. 3a paszrnamieHue MH(GOpPMaLKMU, COJEpKalleil MepcoHaIbHbIe NaHHbIC, HApYIICHUE
nopsiIKa 0OpaIieHus ¢ JOKyMEHTaMU U MAIlMHHBIMU HOCUTENIIMUA UH(DOPMALIUU, COAEPKALUMU
Takyl0 WHPOpPMALMIO, a TaKKe 3a HapylIeHHE pPEXHMa 3alIUThl, OOpabOTKM U TOpsIKa
UCTONIb30BaHusl Tol uHpopMmaruu, padotHuk UY IO «CI'THU» MoxkeT ObITh MPUBJICUEH K
TUCHUIUIMHAPHOW  WJIM  HMHOM  OTBETCTBEHHOCTH,  IPEAYCMOTPEHHOW  JEHCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

8. Tlopsimok 0OpabOTKM TMEpPCOHATBHBIX HaHHBIX B HWH(POPMAIMOHHBIX CHCTEMax
NEPCOHAIBHBIX JaHHBIX C UCIOJIb30BAHUEM CPEJICTB aBTOMATU3ALIUHU:

8.1. ObOpaboTKa mepcoHaIbHBIX JAHHBIX B MH(DOPMALMOHHBIX CUCTEMAaX MEPCOHATbHBIX
JAHHBIX ¢ ucnosib3oBaHueM cpencts aBroMaruzauuu YUY IO «CI'TH» ocymiectBisercs B
COOTBETCTBUU ¢ TpeOoBaHusAMU noctaHoBieHus [IpaBurenscTBa Poccuiickoit @enepaunu ot 1
HOs10ps 2012 roma Ne 1119 «O0 yrBepkneHHH TpeOOBaHUH K 3alIMTE MEPCOHATBHBIX JTAHHBIX
npu ux oo6paboTke B MHGOPMAIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX JAHHBIX», HOPMATUBHBIX U
PYKOBOZSIINUX JOKYMEHTOB YIIOJTHOMOYEHHBIX (hefiepaibHbIX OPTaHOB UCIIOTHUTEILHON BIACTH.

8.2. Ilpu skcrutyaTalii aBTOMaTU3UPOBAHHBIX MH()OPMAIIMOHHBIX CUCTEM HEOOXOIMMO

coOiroaarTh ciaenyromye TpeOoBaHus:

— K paboTe 10ImycKarTCs TOIbKO JIMIA, HA3HAYEHHbIE COOTBETCTBYIOIUM IPUKA30M;

— Ha NEepCOHAIbHBIX JEKTPOHHBIX BBIYUCIUTENbHBIX MalMHax (nanee — [IDBM), nuckax,
namnkax u ¢aiiynax, Ha KOTOpbIX 00padaThIBAIOTCS M XPAHATCS CBEJIEHUS O MEPCOHATBHBIX
JAHHBIX, TOJKHBI OBITH YCTAHOBJIEHBI AP0 (UACHTU(PUKATOPHI);

— Ha nepuoj 00pabOTKH 3amuiaeMoil MHGOPMAIIMK B TOMEIIEHUH MOTYT HaXOAUTHCS
TOJIBKO JIMIla, JONYIIEHHbIE B YCTAaHOBJIEHHOM IOpsiIKE K 0OpabaTbiBaeMoil
uHpOpMaINH;

— JIONMYCK JPYTHX JIMIl B YKA3aHHBIM IEpPHOJ MOXKET OCYIIECTBISTHCS C pa3perieHUs
nupexkropa YUY IO «CI'TU» wnm ero 3aMecTUTENsi, OTBEYAIOLIEr0 3a 3alUTy
uHpopmanuu B UY IO «CI'TU».

8.3. PykoBomurenu otaemoB UY JIIIO «CI'THU», pabotaukm YUY AIIO «CI'TU»

ocyliecTBIsifonMe 00paboTKy NEepCOHANBHBIX MaHHBIX (Jajgee — TMOJb30BaTeNn) OOs3aHbBI



KOHTPOJUPOBaTh M BBINONHATE TpeaycmorperHsie B UY IO «CI'TU» mepbl mo 3ammre
uH(pOpMaIH, coaepKaIlel IepCOHAIBHEIE TaHHBIC.
8.4. PyxoBomutenu otnenoB UY JI1O «CI'TU» ob6s3aHbI:

— y4acTBOBaTh B TIOJATOTOBKE IEPEUHs IEPCOHATBHBIX IaHHBIX, O0pabaThIBaeMbIX Ha
[I9BM noapasznenenus;

— TOTOBUTh K YTBEPKICHHIO CIHUCKH DPAOOTHHKOB, KOTOPBIX IO CBOUM JOJIKHOCTHBIM
00s13aHHOCTSIM HEOOXOJUMO JOMYCTUTh K paboTe C MEepCOHaIbHBIMU JAaHHBIMU B
uHpopmanmonnoit cucreme UY JII1O «CI'TH»,

— KOHTPOJHUPOBAThH 1I€JIEBOE UCIIOIb30BaHHE pabOTHIUKAaMU pecypcoB cetu «HTepHeTY;

— KOHTPOJHMPOBAThH BBHINIOJIHEHUE TOJIB30BATEIAMU OOUIMX MpaBui padotsl Ha [I9BM u B
nokanbHO# BeruncnutenbHoi cetu UY IO «CI'TU» (manee — JIBC);

— BBIOOPOYHO KOHTPOJUPOBATH XapakTep HUCXoisuie wuHdopmanuu, HampaBlIsieMOM
M0JI30BATEISAMU 110 3JEKTPOHHOM MOYTE APYTMM ajpecaTam U MPUHUMATh ONEPAaTUBHbBIC
Mepbl K COOJIONEHUIO MMM YCTaHOBJICHHBIX TpPEOOBaHHH 10 3alIUTe MEPCOHATBHBIX
JTAHHBIX;

— Ipu OOHAPYKEHUW HAPYIICHWH YCTAaHOBJICHHBIX TPEOOBAHUH IO 3alUTE MEPCOHATBHBIX
JAHHBIX, B PE3yJbTaTe KOTOPHIX BCKPBITH (PAKTHI UX pa3rJIAllCHHs], TPEKPATUTh PabOTHI
Ha paboueMm MmecTe, rie OOHApYXKEHbl HAPYLIECHUs, TOJIOXKUTH aupektopy UY IO
«CI'TU» u mnocTaBUTh B H3BECTHOCTh PYKOBOAUTENSl OTAeNa HHPOpMaTH3AUU
obpazosanus UY IO «CI'TUy;

— Ha3HauaThb CHy)XeOHble paccliefoBaHus 10 (akTaM pasriameHus HHPOpMAaIH,
coJiepKalleil MmepcoHalbHbIE JAHHBIE, WM YTEpU JOKYMEHTOB, COJIEpKAIUX TaKyIo
uH(popMalnio, 1Mo ¢akraM HapyIIEHUH IOJIb30BATEISIMU MPABHJI, YCTAHOBJIEHHBIX JUIS
paboTel ¢ mepcoHanbHBIMU HaHHBIMU B JIBC, a Ttaike HapymieHWil TpeOoBaHMIi IO
3amuTe HHPOpPMAIIHH;

— obecrieynBaTh YCIOBUS ISl pabOTHI MPEACTaBUTENS OT/Iena NHGOPMATH3AIUHU U 3allUTHI
unpopmannun 4y IO «CI'TU» npu mposepke B moapaszaencHu 3¢P(EKTUBHOCTH
MPEAYCMOTPEHHBIX MEp 3alIUThl HHPOPMAIIUU;

— OmpenensTh MOpSANOK Iepenadd HHGOpMaluu, cojaep:Kalled MepCOHaJbHbIE JaHHBIE,
npyrum noapazaenenusm YUY 11O «CI'THU», cTopoHHUM OpraHu3aiusM U OpraHam.

8.5. Ilpu mpueme Ha paboTy pabOTHHUK MpeayNpekaaeTcss 00 OTBETCTBEHHOCTH 3a
pasriaiieHue CBEACHHUH, COJEp)KAllMX MEPCOHAJbHBIE JAaHHBIE, KOTOpPHIE CTaHYT €My
M3BECTHBIMU B CBSI3U C MPEACTOSIINM BBIITOJIHEHUEM CBOUX CITY’KEOHBIX 00S3aHHOCTEH.

8.6. [Tonw3oBarens 00s3aH:



3HaTh npaBuia padotsl B JIBC u npunsThie Mepsl no 3amure pecypcoB JIBC (B yactw,
€ro Kacaromieics);

npu pabore Ha cBoei paboueit cranmmm ([I9BM) u B JIBC BBINOJHATH TOJBKO
citykeOHbIe 3a/1aHUS;

nepea HadaaoMm paboTel Ha [ID9BM mnpoBepuTh cBoum paboyue Mankd Ha >KECTKOM
MarHUTHOM JIUCKE, ChEMHBbIE MAarHUTHbIE HOCHUTENH HWH(GOPMALMM HAa OTCYTCTBHE
BUPYCOB C IIOMOIIBIO INTAaTHBIX CPEJACTB AHTUBUPYCHOH 3allMThl, yOEAMThCS B
UCTIPAaBHOCTH CBOEH paboueil cTaHInu;

IpU COOOIIECHHUSIX MPOTPaMM O TOSBICHUU BUPYCOB HEMEIUIEHHO MPEKPaTUTh padoTy,
JIOJIOKHUTH PYKOBOJUTEIO oTAena uHpopMaruzanuu odpazoanus YUY IO «CI'TU» u
CBOEMY HEMOCPEACTBEHHOMY Ha4YaJIbHUKY;

npu o00paboTke uHbOpPMAIUU, COJAEpIKAIlleH IepCOHaJIbHbIE JaHHBIE, HCIOJb30BaTh
TOJILKO 3aperucTpupoBaHHble B KypHanmax ydera YUY IO «CI'THU» MammHHBIE
Hocutenu uHpopmarun (1anee — MHN);

Py HEOOXOJUMOCTH HCIIOJIb30BAHMSI HEYYTEHHBIX MArHUTHBIX HOCHUTENEH, MPEexe
BCEr0, IPOBECTH MPOBEPKY ITUX HOCUTEJIEN Ha OTCYTCTBHE BUPYCOB;

BBITIONHATH MpeAnucanusi paboTHUKa otaena uHpopmaruzanuu odbpazosanus UY IO
«CI'TW» otBerctBeHHOro 3a 3ammty uHpopmanuu B UY IIIO «CI'TU» (paboTHHKOB
otaena uaGopmatuzauu oopazosanus UY 10 «CT'THy);

MPEACTABIATh AJIi KOHTPOJsi CBOO pabouyro cranmnuio (IIDBM) pabotHukam otaena
uHpopmartuzanumn oobpazosanus Y 110 «CI'TUy;

COXpaHATh B TallHE CBOW WHAMBUAYAJbHBIN IapOJib, MEPUOAUYECKH, HO HE PEXKE 4YeM
OJIUH pa3 B MOJIT0J1a, U3MEHATh €r0 U He COOOIIATh APYTUM JIMLAM;

BBOJUTH MapoJib U JPyrue yyeTHbIC JaHHbIE, YOEIUBIINCH, YTO KJIaBHATypa HAXOIUTCS
BHE T10JIS1 3pEHMS IPYTUX JIMLI;

y4eT, pa3MHOKEHHUE, OOpallleHHe MeYaTHhIX MaTepUajoB, COAEpXKAIUX NEpCOHAbHbIE
JJaHHble, TPOBOAMTH B  COOTBETCTBUM ¢  TpeboBaHusMH MHcTpykuuu 1o
nenonpousosictey B UY IO «CI'TU», yreepxkaennoit mpukazom UY IO «CI'TH»
oT «07» centsa6ps 2017 roma Ne60;

IpU OOHAPYKEHUU PA3IUYHBIX HEMCIPABHOCTEH B pabOTE KOMIMBIOTEPHON TEXHUKHU HIIH
JIBC, HeIOKyMEHTHpPOBAHHBIX CBOMCTB B IMPOrpaMMHOM OO€CleYeHHH, HapylIeHUN
LEJIOCTHOCTU TUIOMO (HakJieeKk, IedaTeil), HeCOOTBETCTBMM HOMEpPOB Ha almapaTHBIX
cpeAcTBax cooOmuUTh B oTAen uHpopmatuzauuu obpazoBanus UY IO «CI'TW»,
aJMUHHCTPATOPY CETH U MTOCTABUTh B U3BECTHOCTh PYKOBOJUTEISI MOAPA3ICICHHUS.

[Tosp30BaTesO MpH paboTe 3ampeniacTcs:



UTPaTh B KOMIIBIOTEPHBIE UTPBL;

MPUHOCUTH PA3JIMYHBIE KOMIIBIOTEPHBIE MPOrpaMMbl U MBITATHCA YCTAHOBUTH WX Ha
JOKAJIbHBI ~ JHUCK  KOMIIbIOTEpa 0e3  yBEIOMJICHHS  CIELUUAINCTOB  OTJena
nHpopmatuzanuu oopazoBanus UY JII1O «CI'TU» u anMUHHCTpATOpa CETH,
MepeHacTpanBaTh NPOrpaMMHOE 00ecrieueHrne KOMIIBIOTEPa;

CaMOCTOSITENTLHO BCKPBIBATh KOMIUICKTYIOIME padoyei craniuu ([I19BM);

3amyckath Ha cBoed paboueit cranuuu (II9BM) mmm npyroit pabodeil CTaHIIMH CETH
a00ble  CHUCTEMHBbIE WM  IPUKIAIHBIE MPOTrPaMMbI, KpPOME  YCTaHOBJIEHHBIX
crienpanuctaMu otaena nadopmartuzanuu oopazoBanus UY JII1O «CI'TNy;,

M3MEHSTh UM KOMPOBATh (pailsl, MpUHaUIekKAIIUNA JPYroMy MOJIb30BATENIO0, HE MOTYyYUB
MpeBapUTENIbHO pa3pelleHus BiIaenbia Qaiina;

OCTaBJISITh BKIIOUEHHOW Oe3 mpucMoTpa cBow padouyio cranuuio ([I19BM), He
aKTHUBU3MPOBAB CPEJICTBA 3alUTHl OT HECAHKIMOHWPOBAHHOTO JOCTYIa (BPEMEHHYIO
OJIOKMPOBKY SKpaHa U KJIaBHATYPHI);

OCTaBJIAITh 0€3 JTUYHOTO MPUCMOTpa HA pabodeM MecTe WM Tje Obl TO HU OBLIO CBOE
MEPCOHAIBHOE YCTPOMCTBO WaACHTU(UKawK (TIPU HAIWYUHM), MAarHUTHBIC HOCUTEIH U
pacreyaTKu, CoJepKallue MepcoHaNbHbIE TaHHBIE;

JIOITYCKaTh K TOJIKIIFOUYEHHON B ceTh padoueii craniuu (II19BM) mocToOpOHHHX JIHIT;
MIPOU3BOJIUTh KONMUPOBAHUE I BPEMEHHOTO XpaHEHHsS HWH(POpPMAIUH, COcpkKalen
MepCOHANIbHBIC JaHHBIC, HA HEYUYTCHHBIE HOCUTEIIH;

paboratb Ha paOouedt cranmuu ([I9BM) B cetu ¢ wunHbopmaimeit, coaepx amieit
NEepCOHANbHBIE JaHHbIe, NpU OOHapyKeHHWU HeucnpaBHocTel cranuuu ([I9BM),
BIUSIONINX HA 3aIIUTY UHPOPMAIIHH;

YMBIIIJIEGHHO ~ MCIOJNB30BaTh  HEJOKYMEHTHPOBAHHBIE CBOWCTBA W  OIIMOKU B
MPOrPaMMHOM OOECTIEUeHUHU WM B HACTPOMKAX CPEICTB 3aIIUThl HHPOPMAIIHH, KOTOpPhIE
MOTYT TPHUBECTH K YTEUKe, OJOKHPOBAHHUIO, HUCKAXCHUIO WM yTepe uHpopmaiuu,
coeprKallel NepCoOHaIbHbIE JaHHBIE;

OTCHUIaTh MO JJICKTPOHHOW MOYTe WH(OpPMAIMIO I pelIeHUs JIMYHBIX MpoodsieM, a
Takke MHPOPMAIMIO TIO MPOChOE TPETHUX JHI] 0€3 COTVIACOBAHMS C PYKOBOAUTEIIEM
OT/EeNa;

3ampalrMBaTh M MOJy4daTh U3 ceTH «MHTepHeT» MaTepHuaibl pa3BiIeKaTeIbHOTO XapaKkTepa
(Mrpbl, KIHUMBL U T. 1.);

3ampammBaTh W TonydaTh H3 cetn «lHTepHeT» mporpaMMHBIE MPOIYKTHI, KpOMeE

CIlyyaeB, CBSI3aHHBIX CO clOyxeOHOM HeoOxoaumocThio. Ilpm 3TOM Heob6XxoanMo



COrJIacOBaHUWE C PYKOBOJUTENEM OTAela U oOecleueHue IMpolecca TEXHUYECKUMU

criermanuctamu Y 1O «CI'TW».

8.7. PaboTHMKM HE MOTYT HCIIOJIb30BaTh B JIMYHBIX MLEJSAX INEPCOHAIbHBIC TaHHBIC,
CTaBIIIME U3BECTHBIMU MM BCIICJCTBHUE BBITIOJHEHUS CIIY>KEOHBIX 00S3aHHOCTEH.

9. TIlopsimox 00pabOTKM NEpPCOHANBHBIX JaHHBIX 0O€3 MCHOJIb30BaHUS CPEICTB
aBTOMATH3AINH:

9.1.06paboTKa MEpPCOHANBHBIX JAHHBIX 0€3 HCIIONB30BAHMS CPEICTB aBTOMATH3AIUU
(anee — HeaBTOMAaTU3UpPOBaHHAs 00pabOTKa MEPCOHANBHBIX JaHHBIX) MOKET OCYIIECTBIIATHCS B
BHJIC JOKYMEHTOB Ha OYMa)KHBIX HOCUTEIISIX U B JIEKTPOHHOM BHjC ((haiiabl, 6a3bl OaHHBIX) Ha
AIIEKTPOHHBIX HOCUTEIISAX NH(OPMAIIHH.

9.2. Ilpu HEaBTOMATU3WPOBAHHOW OOpPaOOTKE pa3IMUYHBIX KATErOpUi IMEePCOHATBHBIX
JAHHBIX OJKEH MCIOJB30BaThCS OTACNbHBIN MaTepUaIbHbId HOCUTENb IS KaXKIOW KaTeropuu
MEPCOHAIBHBIX JaHHBIX.

9.3. Ilpu HeaBTOMATH3UPOBAHHOW OOPAOOTKE MEPCOHAIBHBIX JaHHBIX HA OyMa)KHBIX
HOCHUTEIISIX:

— He Joryckaercs (UKcaIysi Ha OJJHOM OyMa)KHOM HOCHUTEIIE TIEPCOHAIBHBIX TAHHBIX, [eJTH
00pabOTKH KOTOPBIX 3aBEOMO HECOBMECTHUMBI;

— TIepCOHaJbHbIE JaHHbIE JOJDKHBI 000COONIATHCA OT MHOW HMH(pOpMalWU, B YaCTHOCTH
nyreM (UKCallMd UX HA OTACIbHBIX OYMa)XHBIX HOCHTEISX, B CHEIUAIBHBIX pa3jaenax
WM Ha MoJsiX ¢popM (OJIaHKOB);

— JIOKYMEHTBI, coJieprKalllie epCoHalbHbIE JaHHbIE, POPMUPYIOTCS B Jiefla B 3aBUCUMOCTH
OT 11eJIi 00pabOTKHU MEPCOHABHBIX JTaHHBIX;

— Jenma C JIOKyMEHTaMHM, COJEpXallUMH IEepPCOHAIbHbIE JaHHbIE, JOJDKHBI HMETh
BHYTPEHHUE OIUCH JIOKYMEHTOB C YyKa3aHHMEeM LelIu o00pabOoTKM M KaTeropuu
NIEPCOHATBHBIX JIAHHBIX.

9.4. llpn wucnonb30BaHUM THUIOBBIX (OPM [TOKYMEHTOB, XapakTep HHGpoOpMaluu B
KOTOPBIX IpeInojaraeT WM JOMYCKaeT BKJIIOUYEHHE B HHMX MEPCOHAIbHBIX JaHHBIX (jHanee —
TUIIOBBIE (DOPMBI), TOJKHBI COOTIOIATHCS CIEIYIOIIUE YCIOBHSL:

— THUnoBas (opMa WU CBS3aHHBIE C HEW MOKYMEHTHI (MHCTPYKLHS IO €€ 3alOJHEHHUIO,
KapTOUKH, pPEEeCTpbl M JKypHajbl) JOJDKHBI COAEpKaTh CBEACHUA O IEJH
HEaBTOMATHU3UPOBAHHOW 00paOOTKH MEepCOHANBHBIX NaHHBIX, UM (HAUMEHOBAaHUE) U
ajipec oreparopa, (paMuiIHio, UMsI, OTYECTBO U aJIpec CyObEeKTa NMepCOHANBHBIX JTaHHBIX,
UCTOYHUK TIOJIyYE€HHUsS] TEepCOHANbHBIX JaHHBIX, CPOKHM OOPabOTKH MEepCOHATBHBIX

JaHHBIX, ICPCUCHDb JeHCTBUH C NEpCOHAIIbHBIMU NAHHBIMU, KOTOPBIC 6YIlYT COBCPHIATHCA



B Mpolecce ux 00paboTKu, oOIee OmMcaHue HCIOIB3YEMBIX OINEPATOPOM CIOCOOOB

00pabOTKM EPCOHANBHBIX JIaHHBIX;

— TunoBas (opma IOJDKHA MpeaycMaTpuBaTh IOJI€, B KOTOPOM CYOBEKT MEpPCOHAIbHBIX
JAHHBIX MOJKET TOCTaBUTh OTMETKY O CBOEM COTJIaCHHM Ha HEaBTOMATH3HPOBAHHYIO
00paboOTKy MNEepCOHANBHBIX MAHHBIX (MPH HEOOXOJUMOCTH MOJYYEHUS MHUChMEHHOTO
corjiacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX);

— THunoBas ¢hopma JI0JDKHA ObITh COCTABIICHAa TAKUM 00pa3oM, YTOOBI KaXKIbIH U3 CYOBEKTOB
NEPCOHAIBHBIX  JAaHHBIX, COJEpXKAIIMXCAi B  JIOKYMEHTE, HMel BO3MOXHOCTb
03HAKOMUTBCSI CO CBOMMH TEPCOHAILHBIMU JaHHBIMH, COAEPKAIIMMUCS B JOKYMEHTE, HE
HapyIas paB U 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB IIEPCOHANBHBIX TaHHBIX;

— THUmoBas (opMa JODKHA HCKIIOYaTh OOBEAMHEHHWE IOJIeH, NpeJHa3HAaYeHHBIX IS
BHECEHUS IEPCOHANBHBIX TaHHBIX, IIEJIN 00paOOTKH KOTOPBIX 3aBEIOMO HECOBMECTUMBI.
9.5. JIoKyMEeHTbI M BHEIIHHUE OJJIEKTPOHHBIE HOCHUTEIH HH(POPMAIMH, COAEPIKAILIUE

NEPCOHAIbHBIE JIaHHBbIC, JOJKHBI XPAHUTHCS B CIY)KEOHBIX TOMELIEHUSX B HAJEKHO
3amMpaeMbIX W oOledarbiBaeMbix mmkadax (ceiidax). [Ipum 3TOM IOMKHBI OBITH CO3HAHBI
Ha/IJIeKAIINe YCIOBHS, 00€CIIeUNBAIOIINE MX COXPAHHOCTD.

9.6. YHuYTOXEHHE WM O0€3TMYMBAHUE YACTH TMEPCOHANBHBIX JAaHHBIX, €CIU 3TO
JIOTIYCKAeTCsl MaTepualbHbIM HOCHTEJIEM, MOXXET IMPOU3BOJIUTHCS CHOCOOOM, HCKIIOYAIOIIUM
JanbHEHIIylo 00pabOTKy OSTHUX NEpPCOHANBHBIX JAHHBIX, C COXPAaHEHHEM BO3MOXHOCTH
00pabOTKM WHBIX JaHHBIX, 3a(QUKCHPOBAHHBIX Ha MaTepHajJbHOM HocuTene (yaaJeHue,
BbIMapbIBaHHE).

9.7. Ilpm  HecoBMECTMMOCTH  Lieied  0OpaOOTKM  NEpCOHANbHBIX  JaHHBIX,
3a(pUKCHUPOBAHHBIX HA OJHOM MAaTEPUAIBHOM HOCHUTENE, €CIIM MaTepHAbHBI HOCHTENb HE
MO3BOJISIET ~ OCYIIECTBISITh  O00pabOTKYy TEpPCOHANBHBIX JIaHHBIX OTIENBHO OT JIPYTHX
3a(pUKCUPOBAHHBIX HAa TOM K€ HOCHUTEJIE NIEPCOHAIBHBIX TaHHBIX, TOJKHBI ObITh MPUHATHI MEPHI
1o 00eCcreyeHNIo pa3ieabHON 00pabOTKH MEPCOHATBHBIX JaHHBIX, B YACTHOCTH:

— OpU  HEOOXOJUMOCTH  HCIOJIb30BAaHUS WIM  PACHpPOCTPAHEHUS  ONpeAETeHHBIX
NEPCOHANBHBIX JAHHBIX OTJENBHO OT HAXOISIIUXCS HAa TOM K€ MaTepHalbHOM HOCHUTEIe
JIPYTUX TEPCOHAIBHBIX JaHHBIX — OCYIIECTBIIIETCS KONMHUPOBAaHUE IEPCOHATBHBIX
JMAHHBIX, TIOJISKANIMX  PACHPOCTPAHEHUIO WJIM  HUCIOJNB30BAaHUIO,  CIIOCOOOM,
UCKJTIOYAIOIIMM OJIHOBPEMEHHOE KOIMPOBAaHUE NMEPCOHABHBIX JIaHHBIX, HE MOJIeXKAIUX
pacIpOCTPAaHEHUIO U MHCIHOJIb30BAaHMUIO, M HCHOJIb3YyeTcs (pacHpoCTpaHseTcsl) KOMHs
NIEPCOHATBHBIX JaHHBIX;

— TIpU HEOOXOJUMOCTH YHUUTOKEHHUS WIM OJOKMPOBAHUS YACTHU MEPCOHANBHBIX JaHHBIX —

YHUUTOXKAETCS WU OJIOKHpYyeTcs MaTepuaibHbIi HOCUTENb C IpeIBAPUTENIbHBIM



KOTIMPOBAHWEM CBEICHUH, HE TMOMJICKAIIUX YHUYTOKEHUIO WM OJOKHPOBAHHUIO,
CHOCO6OM, HUCKIIIOYAKIHUM OJHOBPEMCHHOC KOIMUPOBAHUC TCPCOHAJIBHBIX JAdHHBIX,
nmouIC)KalluXx YHUITOKCHUIO UJIHU 6JIOKI/IpOBaHI/IIO.

9.8. YTOuHEeHHE TMEepPCOHATBHBIX JaHHBIX NPU OCYIIECTBICHHH HUX 00paboTKH 0e3
UCTIOJIB30BaHUSI CPEIICTB aBTOMATH3AIMU IMPOU3BOJUTCS IyTeM OOHOBJICHHS WJIM H3MCHEHUS
JaHHBIX Ha MAaTCpUaJIbHOM HOCHUTCJIC, a CCJIM OJ3TO HE JOMYCKACTCd TCXHUYCCKUMU
0COOEHHOCTSIMH MAaTEepHAIbHOTO HOCHTENS — IMyTeM (HUKCAlMd Ha TOM e MaTepHaJbHOM
HOCHUTEIIC CBEJACHUHW O BHOCHMBIX B HHUX HM3MCHEHUSX, JIMOO ITyTEM H3TOTOBJICHUS HOBOTO
MaTepHaILHOTO HOCUTENSI C YTOYHEHHBIMH ITePCOHALHBIMU JIaHHBIMHU.

9.9. Ob6paboTKa MepcoHaIbHBIX JAHHBIX, OCYIIECTBIIIEMas 0€3 MCIIOIh30BaHUS CPEICTB
aBTOMATH3allMM, JOJDKHA OCYHIECTBIATHCS TaKUM OOpa3oM, 4YTOOBl B OTHOIIECHUM KaXKIOU
KaTeropuu MEPCOHAIBHBIX JAHHBIX MOXKHO OBLIO OINPEICIIUTh MECTa XPaHEHHs MEePCOHAIBHBIX
JAHHBIX (MAaTepUAIIbHBIX HOCHTENEW) M YCTAHOBUTH IEPEUYCHb JIMI, OCYIIECTBIISIOIIUX
00paboTKy MepCOHATBHBIX JAHHBIX, JIM00 UMEIOIINX K HAM JTOCTYII.

9.10. Heobxomumo obecneunBaTh pa3leNbHOE XpaHEHHE IEePCOHAIBHBIX JJTaHHBIX

(MaTepHalbHBIX HOCHUTENEH ), 00pab0oTKa KOTOPBIX OCYIIECTBISIETCS B PA3JIUYHbIX LETSIX.

II1. Ilesiu 00padOTKH MEPCOHAJIBHBIX TAHHBIX
10. Henpro 06pabOTKH MEPCOHATBHBIX JAHHBIX SIBIISETCS:
1) ocymectBienne Bo3nokeHHbix Ha YUY JIIO «CI'THU» mnomnomouunit B cdepe
JOTIOTHUTETTLHOTO 00pa30BaHus;
2) opranumzanusa nesrenbHoctH YUY IO «CI'THU» nmns obecriedeHus] COOMIOACHUS
3aKOHOB M HMHBIX HOPMATHBHBIX MPABOBBIX aKTOB, peaid3alliyd TpaBa Ha Tpy[A, MpaBa Ha

IIEHCHOHHOE 00eCIIeueHruEe U MCIUIHHCKOC CTpaxOBaHUC pa6OTHI/IKOB.

IV. Coaepxxanue o6padaTbIBaeMbIX NEPCOHATBHBIX JaHHBIX

11. K nepcoHaJIbHBIM JIaHHBIM, 00pa0aTbIBa€MbIM JJIsl TOCTH)KEHUS LieNel, yKa3aHHbIX B
noanyHkte 1 mynkra 10 Hacrosiux [IpaBun oTHOCSTCS:

1) ankeTHple W Ouorpaguueckue JaHHblE TpakJaHWHA, BKJIIOYas aJpec MecTa
JKUTEJIbCTBA U TIPOKUBAHMS;

2) macnopTHbIE JaHHbIE WM JaHHbIE UHOTO JIOKYMEHTA, YJOCTOBEPSIOIIEro JUYHOCTD U
IrpaXXAaHCTBO (BKJIIOYAs CEpPHUIO, HOMEp, JaTy BbIaYd, HAaUMEHOBaHHE OpraHa, BbIAABILIErO
JIOKYMEHT);

3) cBenenust 00 0Opa3oBaHWU, KBATM(DUKALMU U O HAIMYUM CIEUUAIBHBIX 3HAHUHA WIIH

CHeUualIbHOM MOATOTOBKU (BK.HIO‘-IaSI CCpUr0, HOMCp, AATy BbIAA4YU OUIIJIIOMA, CBUIACTCIILCTBA,



aTTecTara WM Ipyroro JOKyMeHTa 00 OKOHYaHUU 00pa30BaTEeIbHOTO YUPEKACHHUS, JaTy Havasa
U 3aBEpUICHUs 0O0yUYCHNUs);

4) cBedeHuss O TPYIOBOM JEATEIBHOCTH, OIBITE PabOThI, 3aHUMAEMOW JIOJKHOCTH,
TPYZOBOM CTake, MOBBIIICHUH KBATH(DUKAIINHN U IEPETIOATOTOBKAX.

12. K nepcoHanbHBIM JTaHHBIM, 00pa0aThIBAEMbIM IS JOCTHKEHUS 1IeJIel, YKa3aHHbBIX B
noanyHkre 2 nyHkra 10 HacTosmux [IpaBun oTHOCATCS:

1) ankerHeie u Ouorpaduueckwe IaHHBIE TpakJaHWHA, BKIIOYAs aJpec Mecra
JKUTEJIbCTBA U TIPOKUBAHMUS;

2) macnopTHbIE JIaHHbIE UM JIaHHBIE HHOTO IOKYMEHTA, YAOCTOBEPAIOIIEro JIUYHOCTD U
FPaKJIaHCTBO (BKJIIOYAs CEpPUI0, HOMEp, JaTy BbIJAayM, HAaUMEHOBAaHUE OpraHa, BbIJABIIETO
JIOKYMEHT);

3) cBenenusi 06 0Opa3oBaHUU, KBATH(DUKAIIMK U O HAIMYUK CHELMATbHBIX 3HAHUN WU
CIEIHAIbHOM MOJATOTOBKU (BKIIIOYAsi CEPHUI0, HOMEp, ATy BBIJAYM JUIIJIOMA, CBUICTENHCTBA,
aTTecTara WId APYroro JOKyMEHTa 00 OKOHYaHUHU 00pa30BaTeIbHOTO YUPEKICHU, JaTy Hayaa
U 3aBEpILIEHUs 00Y4YEHHUs);

4) cBeneHUss O TPYIOBOM [EATEIbHOCTH, OIBITe pabOThl, 3aHMMAEeMOMl JOJKHOCTH,
TPYJOBOM CTake, MOBBIIIEHUH KBATU(DUKAIINY U TIEPENOArOTOBKAX;

5) cBeneHus O HOMEpE, CepUu, JaTe BbIAAUM TPYJIOBOM KHIDKKH (BKJIAJbIlia B HEE) U
3alUCsAX B HEH, COJIEPIKaHUE U PEKBU3UTHI TPYJOBOTO JOTOBOpa (KOHTPAKTA);

6) CBeIeHHSI O COCTaBE CEMbH U HAJIHYUU M)KUBEHIIEB;

7) cBeneHus 0 Mmecte paboThl WK YuEOBI YICHOB CEMbH;

8) cBeneHUsI 0O COCTOSIHUU 37I0pPOBbS M HATMYUU 3a00J€BaHUMN (KOT/Ia 3TO HEOOXOAMMO B
CIIy4asix, yCTAaHOBJIEHHBIX 3aKOHOM);

9) cBeneHust 00 OTHOIIEHUHU K BOMHCKOW 00S3aHHOCTH;

10) cBeneHus o 10XoJax M 00sA3aTEIbCTBAX MMYIIECTBEHHOTO XapaKTepa, B TOM YHCIe
YJICHOB CEMbH;

11) cBenenus 00 nAEHTU(PUKAITMIOHHOM HOMEPE HAJIOT OIIaTebIINKA;

12) cBeneHus O COIMANIBHBIX JBIOTaX U O COLIMAIBLHOM CTaTYCE;

13) cBeneHUs W3 CTPaxOBBIX MOJIUCOB 00S3aTENHHOTO (JOOPOBOIBLHOTO) MEAUIIMHCKOTO
CTpPaxOBaHWS;

14) cBeneHHss 0 HOMEpPE U CEPUM CTPAXOBOIO CBHJIETENBCTBA TOCYAAPCTBEHHOIO
MEHCUOHHOTO CTPAXOBaHUS;

15) cBeficHUsT O HAJTMYUU CyTUMOCTH (B 00beMe, HEOOXOIUMOM JUUIsl TPUHSATHS PEIICHUS

0 BO3MOXHOCTH OCYILIeCTBIEHUS npodeccruoHanbHoi aesrensHocTd B UY [TIO «CI'TN»).



V. Kareropum cy0beKTOB, IePCOHAJIbHbIE JaHHbIE KOTOPbIX 00padaThIBAKOTCH
13. K cyOBbexTam, mepcoHanbHbIe JaHHbIE KOTOPBIX 00padaThIBAIOTCS, OTHOCSTCS:

1) pabGorauku MHCTHTYTA;

2) obOyuaromecs (B cilydac HE JJOCTIHDKCHHS OOYYarOIIMMHCS COBEPIICHHONETHS HX
POJUTENHN, 3aKOHHBIE MTPE/ICTABUTEINN);

3) mocrynaroimue Ha [POrpaMMbl JIOTIOJIHUTEIBHOTO oOOpa3oBaHus (B ciydae He
JOCTIDKEHUSI  TOCTYMAIOUIMMU  COBEPUICHHOJICTHSI ~ MX  POJIUTENH,  3aKOHHBIC
MIPEACTABUTEIH ),

4) wunble (usuueckre (OPUAMYECKUE JIMIA), COCTOsIIHe ¢ VHCTUTYTOM B JOTOBOPHBIX
OTHOILIEHHSX B paMKax 00pa30BaTeNbHOM AesTenbHoCTH MHCTUTYTA;

5) wunble Qu3nueckue (FOPUAMYECKUE JIMIA), BCTyManme ¢ MHCTUTYTOM B JOTOBOPHBIC

OTHOIICHHUSA B paMKax 06pa3OBaTeHBHOI>'I JACATCIIbHOCTH I/IHCTI/ITYTB..

VI. Cpoku 00padoTKu ¥ XpaHeHHusi 00padaTbiBaeMbIX EPCOHATbHBIX JAHHBIX

14. Cpoxu 00pabOTKH U XpaHEHUS IEPCOHAITBHBIX TaHHBIX OTPEIEISFOTCS:

1) cpoku xpaHeHuss U 0OpabOTKM MEPCOHAIBHBIX JAaHHBIX COTJIACHO (enepatbHOMY
3akoHy «O mepcoHanbHbIX AaHHBIX» Nel52 ot 27.07.2006 r. AOmKHBI OBITH HE AOJbILIE, YeM
3TOro TpeOyIOT Lenu 00paboTKU NEPCOHATbHBIX JIaHHBIX;

2) uHpIMH TpeOOBaHMAMHM 3aKoHOnaTeNnbcTBa Poccuiickoit denepanyn, HOpMaTHBHBIMH
npaBoBbiMU akTamu UY JIITO «CT'TN».

15. OcoGeHHOCTH XpaHeHHs EPCOHATBHBIX JAHHBIX:

Ecin cpok XpaHeHUs NEPCOHAIBHBIX IAHHBIX HE YCTAHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanun, HopMaTUBHbIMHM mpaBoBbIMH akTamu YUY IO «CI'TU» wiu
JIOTOBOPOM, CTOPOHOH KOTOPOTO MJIM TMOPYYHUTEIEM IO KOTOPOMY SIBISIETCS CYOBEKT
NEPCOHAIBHBIX JaHHBIX, TO XPAaHEHUE MEPCOHAIBHBIX AAHHBIX JOJDKHO OCYILECTBIISTHCS B
(dopme, MO3BOJISIONIEH ONpeNeNuTh CyObeKTa NMepCOHATBHBIX JAHHBIX, HE JIOJIbIIE, YEM 3TOTrO

TpeOYIOT 11esI 00pabOTKH MEPCOHATILHBIX JIaHHBIX.

VII. Iopsaiok yHHYTOKEHUSI 00PadOTAHHBIX NEPCOHAIBHBIX JaHHBIX
16. Ilog yHuuToxeHHEeM 00pabOTaHHBIX MEPCOHATBHBIX JJAHHBIX IOHUMAIOTCS JeHCTBUS,
B PE3YJIbTATE KOTOPBIX HEBO3MOXHO BOCCTAHOBUTH COJACP)KAHHE IEPCOHAIBHBIX JaHHBIX B
MH(OPMALIMOHHON CHCTEME, WM B pE3yJbTaTe KOTOPHIX YHHUYTOXKAIOTCA MaTepUalbHbIE
HOCHUTEJIH NTEPCOHAIBHBIX JTAHHBIX.
17. OO0paOatbiBaeMble TEpPCOHANIbHBIC JaHHbIE MOMJIEKAT YHUUYTOXKEHUIO JIMOO
00€3TMYUBAHMIO 0 JOCTM)KEHUH Lieleld 00pabOTKM WM B ciydae yTpaTbl HEOOXOAMMOCTH B

JOCTHKEHUH 3TUX LIEJIeH, eCIM NHOE HE MPEyCMOTPEHO JAEUCTBYIOIIMM 3aKOHOJATEIbCTBOM.



18. ITopsimok yHUUYTOKEHHSI 00pabOTaHHBIX MEPCOHATBHBIX JTAHHBIX

— YHUYTOXKEHMUIO IIOJUIEKAT YTPAaTUBLIME IMPAKTUUYECKOE 3HAYEHUE M HE HMEIOLIUe
UCTOPUYECKOW WM WHOW IIEHHOCTH HOCHTENW WHGOpMAIUH, COJEpIKaIIne
NepPCOHAIbHBIE JaHHbBIE. [IpU YHUYTOKEHUN TaKMX HOCUTENICH JOJKHO OBITh HCKIIFOUEHO
03HAKOMJIEHHE C HUMHU ITOCTOPOHHUX JIMLI, HEMTOJIHOE WJIU CIIy4ailHOE€ UX YHUYTOXKEHUE;

— VHUYTOXKCHHE TPOU3BOJUTCS  IYTEM COXOKCHHS, pPACIUIaBICHHS,  JpOOJICHUS,
pacTBOPEHHs, XUMUYECKOTO PA3JIOKEHUS WU MPEBPAICHUs] B MATKYIO Oec(OopMEHHYIO
Maccy WA MOpowoK. J[omyckaercs YHUYTOKEHHE NOKYMEHTOB IyTEM H3MEIbUYCHUsS B
OyMaxHyl0 Cce4yKy. MarHutHbie U Qororpapuveckrue HOCHTEIH YHHUYTOXKAIOTCS
COXOKCHHEM, JpOOJIEHHEM, pPACIUIaBIICHUEM W JAPYTUMH CIOCOO0AMH, HCKIIOYAIOIIMMHU
BO3MOKHOCTbh UX BOCCTAHOBJICHUS,

— YHUYTOXXEHHE O0OpaOOTaHHBIX MEPCOHAIBHBIX JIAHHBIX MPOU3BOAUTCS KOMHUCCHOHHO, C
COCTaBJICHMEM COOTBETCTBYIOLIEro akTta. COoCTaB KOMHUCCHUM Ha3HA4YaeTcsl MPUKA30M
nupektopa UY AIIO «CI'THU» cpokomM Ha 1 roa. B komuccuro Ha3zHayaroTCs JIUILIA,
JOTMYIIEHHbIE K paloTe ¢ MEPCOHAIBHBIMH JAaHHBIMH U SBJISIFOIIUECS SKCIEPTaMH B
pasnmuunbix obnactsax aesrensbHocTd UY IO «CI'THU», umeronme HemoCcpeACTBEHHOE
OTHOILIEHUE K YHUUYTOKaEMbIM MaTE€pHaJIAM.

— Ha JIOKyMCHTaJbHBIC MATEPUAIbI, OTOOpaHHBIE KOMHCCHUEH JUISI YHUYTOXEHUS,
COCTaBIsieTCS aKT 00 YHHUYTOXXEHHHM JOKYMEHTOB, KOTOPBIA MOJMUCHIBACTCS UYJICHAMH
KoMuccuu u yreepxkaaercs nupekropom UY JIIIO «CI'TW»;

— O0TOOpaHHBIE M BKIIOYEHHBIE B aKT 00 YHUUYTOKEHUU JOKYMEHTAIbHBIE MaTePHAIIbI ITOCIIE
WX CBEPKHU WICHAMHU KOMUCCHH XPAHITCA OTAEIBHO OT IPYTUX MaTEPUajoOB;

— YHHUYTOXXEHHE JOKYMEHTAJIbHBIX MATEpUATOB 10 YTBEPXKIEHUS aKTa 00 YHUUTOKCHHH
nokymeHToB aupektopom UY JIITO «CI'TH» 3anpemiaercs;

— YHUYTOXKEHHE JOJKHO MPOU3BOJAUTHCS B BO3MOKHO KOPOTKHI CPOK MOCIIE€ YTBEPKACHUS
qupexktopoM YUY ITIO «CI'TU» akTa 06 yHUUTOXKEHUH TOKYMEHTOB.

19. be3 odopmiieHHs aKTa YHHUYTOXKAIOTCSA: MCIIOPUYCHHBIE OyMa)KHbIE M TEXHUUYECKHE
HOCHUTEJH, YEPHOBUKU M TPOEKTHI JOKYMEHTOB W JIpyrHe MaTepuaibl, 0Opa3oBaBIIUECS IMPHU
WCIIOJIHEHUH IOKYMEHTOB, COJIep KallluX MEPCOHAIIbHbIE JaHHBIE.

B mponenypy yHUUTOXEHHS JOKYMEHTOB M HOCHUTENEeH MH(opManuu 0€3 COCTaBICHHS
aKTa BXOJUT MPOBEJACHUE CIETYIOIIUX MEPOIIPUSITHIA:

— pa3pbIBaHMWE JIUCTOB, Pa3pylICHHE MArHUTHOTO WJIM HHOTO TEXHHUYECKOIO HOCUTEINS B
MPUCYTCTBUH WCITOJIHUTEIS U PYKOBOIUTEIS TTOIpA3IeTICHU S, TOMYIIEHHBIX K 00paboTke
MEPCOHAJIbHBIX JIaHHBIX;

— HaKalJIMBaHHWE OCTATKOB HOCHUTEJICH B OMEUaThIBAEMOM SITHKE (YpHE);



— (¢usnyeckoe YHMUYTOKEHHE OCTaTKOB HOCHTEJCH HECKOJIbKUMH COTPYAHUKAMHU
HOJpa3/IesIeHus], JOYLIEHHBIMU K paboTe C IepCOHAIbHBIMU JIAHHBIMH;

— BHECEHHE OTMETOK 00 YHUYTOXCHHUU B YUYCTHBIC (bOpMBI JOKYMCHTOB U HOCHUTEJICH.



